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1. O6mue moJioxKeHHUS
1.1 Hacrosiumee mojoxeHne pa3paboTaHO Ha OCHOBaHMU IIpumepHOTrO

HOJIOKEHH 0 OUOIMOTEKE CPeaHEro Mpo(ecCHOHAIBHOIO Y4e0HOro 3aBeIeHus U
[TpuMepHBIX MPaBWJI IIOJB30BaHUS OHOIMOTEKONW CPEIHETO Cl'IeHI/IaJ'IBHO?O
y4eOHOr0 3aBeICHUS.

1.2, bubnuoteka SIBJISIETCS CTPYKTYPHBIM IoApa3eIeHUEM
rOCyJapCTBEHHOTO  OIOJKETHOrO  IPO(ECCHOHANBFHOTO0  00pa30BaTEeNBHOTO
yapexaeHus «['oCcyIapCTBEHHBIH arpOTEXHHYECKHH KOJIemlx» ¢. MockoBckoe
(nanee — KoJuleIX), 00ECIIEUNBAIONIAM y4eOHOH, CIIPaBOYHOM, XyJ0XKECTBEHHOM
JIATEPATYPO, TIEPHOANIESCKUMY M3JaHUAMU 1 HHPOPMAIIMOHHEIMHI MaTepraiaMu
y4eOHO-BOCIIUTATEIBHBIN MPOIECC, a TAKKe IEHTPOM PaclpOCTPaHEHHs 3HAHUMH,
JIYXOBHOTO Y MHTEJUICKTYAJIbHOTO OOILEHHs, KYIbTYPHL.

1.3. BubnuoTteka B cBOell IeATEIRHOCTH pPyKoBOACTByeTcs KoHcTuTynmen
Poccuiickoit @epnepanuu, 3akoHoM Poccuiickoit @enepanuu «0O06 obpazoBaHUN»
oT 29.12.2012r. Ne 273-®3, ®enepanbHbM 3aKOHOM «O OHOIMOTEYHOM METIEN,
noctaHoBneHusMu  IlpaButensctBa Poccuiickont @exepaiun W IpyTUMHU
HOPDMATWBHBIMU TIPaBOBBIMM aKTaMH IOCYJapCTBEHHBIX OPraHOB YyNPaBICHMSA

06pa30BaHI/IeM 10 BOIIpOCaM, OTHECCHHBIM K HX KOMIICTCHIINH, IIpuKazaMu Hu

PacHopsDKEHUAMHA TAPEKTOPA KOJUICIKA, a TAKKE HaCTOAIINM ITonmoxeHueM.

2. Ynpasnenne. Crpykrypa u wmTarbl. MaTepnanbHO-TeXHHYIECKOE

cHa0:keHHe

2.1 PykoBomcTBO OHMOIMOTEKON OCYINECTBISET 3aBENYIOUIMH, KOTOPBIH
TOYUHSIETCS HEMOCPEACTBEHHO 3aMECTHUTENIO JUPEKTOpa KOJIe[Xka Mo yueOHoM
paboTe U SBIISCTCS WICHOM IIEIaroriecKoro COBETa KOJIIe/pKa.

2.2 3aBenyrommil HeCceT OTBETCTBEHHOCTh 3a Pe3yJbTaThl paboThl, TaeT
PACTIOPSKEHHUS ¥ yKa3aHHsl, 00s3aTeNbHbIe VI BCEX COTPYIHUKOB OMOIHOTEKH.

23 Illrar u CTpyKTypa OUOIMOTEKH YTBEPKIAKOTCS ﬂHpeRTopOM
KOJUIE[Ka, B COOTBEICTBUH C peKoMeHIyeMbIMH MuHoOpaszoBanueM Poccuu

HOpMaTHUBaMU.



2.4 Pacxoppl Ha cofepaHue OUOIMOTeKH IpeyCMaTpUBAIOTCA B 00mMmIeH
CMeTe pacxXoloB Kojulemka. AJIMHUHUCTpalMs  KOJUIEIKa o6ecﬁeqHBaeT
rapaHTUPOBAaHHOE (buHAHCHUpOBaHUE KOMILIEKTOBAHUS, IprUOOpeTeHU
006OpyI0BaHUs, OSJIEKTPOHHO-BBIYUCIUTENBHOM, KoanOBaano—MHommenBH&Z
TeXHUKHW; obecreuynBaeT OHONIMOTEKY HEOOXOAWUMBIMU IIOMEIICHHSIMH B
COOTBETCTBHH C JIEHCTBYIOIINMI HOPMATHBAMH.

2.5 bubnuorexka BeleT MOKYMEHTAlMIO ¥ Yy4eT CBoed paboThl,
IpEICTABIIAET OTYETHI ¥ IUIaHBI pabOTHI B yCTAHOBICHHOM TIOPSIIKE.

2.6  bubmauoreunsle paOOTHUKU HECYT OTBETCTBEHHOCTE 38 COXPaHHOCTH
(OH/IOB B COOTBETCTBHH C I€HCTBYIOIIUM 3aKOHONATEIHCTBOM.

2.7. Bubnuoreka paboTaeT MO IUIAHY, COCTABIEHHOMY B COOTBETCTBUH C
MMEIOIIIMUCS CIIEHUATFHOCTAMA B KOJUIE[DKE U ©JWHBIM IUIAaHOM y4eOHO-
BOCIIUTATENbHOM paboThl Koiutemka. IlmaH paGoThl GMONHMOTEKH yTBEPXKIaeTCs
JTUPEKTOPOM KOJIIEIKA.

2.8. PexxuiM paboThl OMOIMOTEKH OIpPENeIeTCs 3aBEyIOIINM OUOJINOTEKOM
B COOTBETCTBHM C IIPaBWIAMH BHYTPEHHEro pacropsaka Kojuemka. Ilpu
onpeleseHrHd pexuMma paboThl OMONMOTEKHM MPETyCMaTpUBAeTCS BBIICICHHE
ONHOTO pa3a B MeCAll — CAHMTAPHOTO [IHS, B KOTOpPBIA OOCITyXHBaHHE

IIOJIE30BAaTEIICH HE ITPOU3BOAUTC.

3. OcHOBHBIE 3aJa4YH

3.1. OmneparuBHOE | 6ubnuoTedHoe u nH()OPMaIIOHHO-
oubnuorpadpuyeckoe O0OCTy)KUBaHHE YUTATENIEW KOJUIE/PKA, YCTaHOBICHHOE
NpaBWIaMK  IIOJIB30BaHWs  OWOIMOTEKOM  KONIemka, B COOTBETCTBUM C
MHGOPMAIIMOHHBIMU ITOTPEOHOCTIMM YHATATEIIEMN.

‘ 3.2. ®opmmupoBanue 6HOMMOTEYHOr0 GOHAA B COOTBETCTBUM C MPODHIEM
KOJIIe)Ka, OCHOBHBIMY IPO(ECCHOHANBPHEIMUA 00pa30BaTelbHEIMU IIPOrpaMMaMu
¥ MHQOPMAIOHHBIMHU OTPeOHOCTSIMU YHATATEIIEH.

3.3. Oprasuzanus ¥ BeleHHe CIPaBOYHO-OMOIMOrpaQuyecKoro anmnapara

(KaTaHOI‘OB u KapTOTeK) B aBTOMaTU3HPOBAaHHOM U TPaJUITHOHHOM PCKHMaX.



3.4. VYuacTHe B BOCHHTATSIPHON H T'yMaHUTapHO-IPOCBETUTEIBCKOU
NeATeNbHOCTH  KOJUIeIKa, (GOpMUpPOBaHWE y  OOydJaroIUXCs  COLHAIBHO
HEOOXOMUMBIX 3HAHWM M HABLIKOB, PaXIAHCKOM IMMO3UIUHU, MPOPECCHOHATIBHBIX
HHTEPECOB, IIpoIlaraija KyJIbTypHOIO HACIEAMS. =

3.5. ®opmupoBaHue O6uOIMOTeYHO-NH()OPMALITOHHOU KYJBTYpBL,
oOyueHre YHWTaTeleld COBPEMEHHBIM MeToJaM IIOMCKa HH()OpMAalluW, MPUBUTHE
HABLIKOB I10JIb30BAHUS KHUTOU U 3JIEKTPOHHBIMU PECYPCAMH.

3.6. CoBepireHCTBOBaHHE DPa0OTHl OHONMOTEKM Ha OCHOBE BHEIPEHUS
COBPEMEHHBIX TEXHOJIOTHH ¥ KOMIIBIOTEpU3aIiy OHOIHOTeYHO-UH(OPMAIMOHHBIX
MTPOLIECCOB.

3.7. KoopawHauusi [eATENBHOCTH C IIOApa3fIeIeHUSIMHU Kojule[Xka U
OOLIECTBEHHEIMM ~ OpraHM3alldsIMH, HMHTErpalds W B3aWMMOJEHCTBHE C
OUOIHOTEKAaMM IPYIMX CHCTEM W BEJOMCTB, OpraHaMH Hay4HO-TEXHMYIECKOH

rHGOpPMALHH IJIs 60JIee TIOIHOTO yIOBICTBOPEHHS YATATENBCKAX MOTPEOHOCTEH.

3.8. Pemnrenune uHBIX 3a/]a4 B COOTBETCTBUU C LIEISIMHU KOJIJICIKA.

4. OcHoBHbIe PyHKIIUN OMOTHOTEKH
4.1. DBubmuoreka OeciulaTHO oOecmeumBaeT 4YHTATEICH OCHOBHBIMH

6uGIHOTeYHBIME yeayramu. Co3maeT ycloBHs UIsi CBOOOAHOTo BeIGopa (opM
06CITyKHBaHHs, HEOOXOAUMBIX U3NaHUM U IPYTHX JOKYMEHTOB B (QOHLE.

42. Oxa3plBaeT uHUTaTelsM IOMOIIb B  BBIOOpE  HEOOXOOMMBIX
IIPOU3BEICHHH MTeYaTd U IPYTUX MaTePHalIOB, IIPOBOAUT YETHBIC KOHCYIBTAIMMY.

4.3. IIpemocTaBisieT B IONB30BaHUE YATATEISAM KaTalIOTH, KApTOTEKH.

4.4. OpraHu3yeT KHW)XHBIE BBICTABKH, OuOmmorpapmieckue 0030pBI, THH
pyHQOpManUK W Apyrde  OMONHOTeuHble  MEpPONPHSATHS;  COCTaBIAET
oubmuorpaguyeckre CIUCKW; BEAET TeMAaTUYECKHe KapTOTEKH, BBINOIHACT
oubnurorpadryecKre CIIpaBKy U T.[I.

4.5. ®opmupyeT GOHI B COOTBETCTBHE C THIIOM U IpoduieM y4eGHOro

3aBefieHMss W MHGOPMALMOHHBIMA MOTpeOHOCTSIMH umTarened. IlpmobGperaer



y4eOHYyI0, HAy4YHYIO, HAyJYHO-TIOMYJSIPHYIO, XYIOXXECTBEHHYIO JHUTEpaTypy H
NepUOANIECKHEe U3IaHMs, Ay JU0 U BHAEOMaTEepUaIbL.

4.6. OcymecTBiseT IepepacnpenesieHne HenpoGUIbHOM U IyIJIETHOU
JTUTEePaTypPBl, MPOU3BOAUT UCKIIOYEHUE U3 (POHIA yCTapEBIINX U BETXUX M3IaHIY,
OCYIIECTBIISIET PEMOHT BETXUX KHHT, HEOOXOAMMEIX B y4eOHOM IIpoLecce. |

4.7. OcymecTBisier OMOIMOTEYHO - OUOIMOrpadUUEecKyl0 U TEXHUYECKYIO
00paboTKy, mocTymnaromeil B GoHA JuTeparypsl. BeneT cucreMy OUOIHMOTEYHBIX
KaTaJoroB U KapTOTEK.

4.8. PaboTaeT B TECHOM KOHTaKTe C IPENOoIaBaTEIIsIMU.

4.9. OcyuiecTBisieT y4eT, XpaHEHHWE K MWCIIOJIIb30BaHUE HAXOMAIIUXCS B
doHIme KHUT, OpolIop, APYTUX HPOU3BEJCHUM IeYaTd M HHBIX MAaTepHajoB B
COOTBETCTBHUHU C YCTAHOBJIEHHBIMH IPaBUIIAMH.

4.10. Cosmaer u moaumepxuBaeT B OnOIMOTEKe KOM(OPTHBIE yCIOBUA ML
pabOoThI UM TATEIIEH.

4.11. MzygaeT CTeNeHb yAOBJIETBOPEHUS YHUTATEIBCKOIO CIIPOCa C IENBIO
KOPPEKTHPOBKH KOMIUIEKTOBaHHS M TPUBEICHHS B COOTBETCTBHE COCTaBa U
TeMaTUKH GOoHIA C I/IH(bopMauI/IdHHLIMH MOTPEOHOCTAMU YUTaTeNell. AHAIU3UpyeT
00eCIeYeHHOCTh 00yJaroIuXcsl yueOHUKaMu ¥ yUeOHBIMU IIOCOOMSIMH.

4.12. TlpuHUMaeT yd4acTHe B peaju3allid IIPOrpaMMBl BOCIHMTATEILHOM
paboTHI KOJUIEIKa, UCIIONB3Ysl pa3IudHble (OPMBI U METOABl MHIWBHUIYATBHON U
MaccoBOM pabOTHL.

4.13. OpraHuzyer L[Ji;{ 0GY4AOIIXCS 3aHATHS [0 OCHOBaM GHOIHOTEYHO-
Ounbnuorpaduueckux 3HaHUi. [IpUBHBaeT HaABBIKM IIOMCKa HHQOpPMalWKM M €€
MpUMeHEeHUs B yaeOHOM Ipolecce.

4.14. Koopmuaupyer paboTy ¢ TIpeIMETHBIMM KOMHUCCHAMH H
O6HléCTBGHHI>IMI/I opranuzanusaMu. B3ammopericTByer ¢ OMOIHOTEKaMU PETHOHA U
YUPEXKIEHUIMHU POJCTBEHHOTO TPOQHIIS.

S. IIpaBa OuO.HOTEKH
5.1. CaMOCTOSITENILHO OIPENENIATh COAEp)KaHWe M KOHKPETHBIE (DOPMEI

CBOEH IesTeIbHOCTH B COOTBETCTBHH C LEISIMH U 3aJla4aMHu.



5.2. IlpeacTaBisaTh Ha pacCMOTPEHHE U YTBEPKIEHHUE JUPEKTOPY KOJLIeIKa
IPOEKTHl TOKYMEHTOB, IIpaBWJia II0Jb30BAaHUS OHMOIMOTEKOM, [OJKHOCTHEIE
HHCTPYKITUH, MPEHCKYPaHT IIaTHBIX yCIIYT U Jp.

5.3. 3HakOMHUTbCS C Yy4YeOHBIMH IUIaHAMU M 06pa3oBaTeIBHEIMY
nporpamMMaMy KoJutemka. IlomydaTs OT CTPyKTypPHBIX IOApa3feeHHd KOJUIeKa
MaTepuajbl W CBeIeHHs, HeoOXOAUMBIE Ul PEIIeHHS ITOCTABICHHBIX Iepes
O6ubIMOTEeKOM 3a1a4.

5.4. TIpeacTaBisaTh KOJUIEIK B PA3IMYHBIX YUPEXKIECHUSX U OpraHU3alUiIX B
mpefenax CBoell KOMIIETEHIWH, NMPUHAMATh ydacTue B pabore KOH(epeHIwui,
COBEI[AHMH ¥ CEMHHApOB IO BOMpOCaM OHOIMOTEYHOM M HHQPOPMAIOHHO-
oubnrorpaduuecko NesTeIbHOCTH.

5.5. Bectm B YCTaHOBJIEHHOM IIOpSAJKE IEPEMUCKy C JAPYTUMH
OuOIMOTEKaMHU U OpraHU3alUsIMH.

5.6. Bxomutp B OuOIMOTEYHBIE OOBEIUHEHUS B YCTaHOBJICHHOM
JIeMCTBYIOIINM 3aKOHOAATEIBCTBOM ITOPSIIIKE.

6. OTBeTCTBEHHOCTDL

6.1. bubnuotexa OTBeTCTBéHHa 33 COXPaHHOCTH CBOUX (POHJIOB.

6.2. PaGoTHUKY OMOIMOTEKH, BAHOBHLIE B TpUYrHe yIiepda OnOIMOTeYHEIM
(oHIaM, HECYT OTBETCTBEHHOCTH B IOPSJKE, IPEILyCMOTPEHHOM [eHCTBYIOIINM

3aKOHOJATEJIFCTBOM U JOJIKHOCTHBIMH HHCTPYKIUSIMU.
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